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University of the Philippines Diliman
Introduction and University Policies



University of the Philippines

Diliman

 June 18, 1908 – established to give advanced instruction 

in literature, philosophy, science, arts; to give 

professional and technical training to every qualified 

student regardless of “age, sex, nationality, religious 

belief, political affiliation.”

 UP Diliman has 27 degree granting units under 4 clusters: 

Arts and Letters, Management and Economics, Science 

and Technology, and Social Science and Law

 Programs offered: 120 undergraduate, 152 master’s, 1 

juris doctor, 71 PhD, 32 pre and post baccalaureate 

certificate and diploma.



UP College of Music history and vision

 Established on September 4, 1916 originally in R. 

Hidalgo St., Quiapo, Manila with the aim to educate 

pupils in the formal study of music with a view of 

pursuing professional career in the musical arts 

(teachers, singers, or performers on any instrument)

 The College of Music was the first college to operate 

in UP Diliman in 1949. 

 In 2015, the faculty revisited and revised the college’s 

vision to a community of thinking and creative 

performing artists and scholars transforming the world 

through ideas, sound, and movement.



 In 2017-2018, the UP College of Music had a total of 370 students enrolled in the various 
programs (certificate, diploma, bachelor, master’s, phd) spread out among 8 departments 
and one graduate program
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UP College of Music vision-mission



UP College of Music goals



UP College of Music values



I. Admission



Admission, Enrollment, Retention, Graduation

 Admission: 

BM - UPCAT, Music theory test, Audition/Interview, Psycho-social test*

DCPMA - Music theory test, Audition/Interview, Psycho-social test*

MM – BM, GPE, Interview/Audition/Teaching Demonstration

PhD – Master’s degree, Music Portfolio, GPE, Interview

*Student must sign data privacy waiver form for advising purposes.



Admission, Enrollment, Retention, Graduation

 Admission Type:

1. Freshmen Regular

2. Shiftee from UP

3. Transferee from Another School (Validation of Credit* needed)

4. Second Degree (Validation of Credit* needed)

5. Graduate Student (MM, PhD)

*An admitted transfer student must validate all the courses s/he is 
offering for advanced credit at the rate of 18 units/semester within a 
period not exceeding 3 semesters from the date of admission to UP. 

**Validation of Advance Credit for AY 2018-2019 is scheduled on 

July 16 – Aug 9, 2018 (1st semester), Dec 15 – Jan. 17, 2019 (2nd semester), 
May 20 –June 14, 2019 (midyear)



Admission, Enrollment, Retention, Graduation

 Maximum Residency Rule or MRR – This rule states that students who fail to finish 

the requirements of a degree program of any college within a prescribed 
period of actual residence shall not be allowed to register further in that 

college. Under meritorious cases (i.e. depending upon the reason of delay), 

extension of residency may be granted.  The maximum residency of each 

program is as follows:  

Program Residency Maximum Residency

DCPMA* 4 years + 2 years = 6 years

BM* 5 years + 2.5 years = 7 years

MM 2 years + 3 years = 5 years

PhD 6 years (if MM)

8 years (if no MM)

+ 5 years = 11 years



II. Enrollment



Admission, Enrollment, Retention, Graduation

 Regularly consult the bulletin board of the Office of the College for weekly or monthly 

announcements of schedules

Academic calendar Enrollment dates acad. year 2018-2019

August to December – First sem July 30 – August 1, 2018

January to May – Second sem January 7 – 9, 2019

June to July – Midyear term June 3-4, 2019



Admission, Enrollment, Retention, Graduation

Registration – Pre-enlist (see schedule at 

crs.upd.edu.ph) using your webmail account.



Admission, Enrollment, Retention, Graduation

Student has three 
options:

1. Free Tuition if 
qualified

2. Donate voluntary 
contribution

3. Opt out and pay 
Tuition



Admission, Enrollment, Retention, Graduation

 Socialized Tuition System or STS 

– UP implements R.A. 10931 

which provides free tuition but 

also requires a return service 

agreement. Students have 

three options (1) to avail of 

free tuition, (2) to opt out / pay 

tuition, (3) to donate an 

amount as voluntary 

contribution. For those not 

covered by free tuition, you 

may see the Office of 

Scholarships and Student 

Services allocated at the 2nd

floor of Vinzon’s Hall 



Admission, Enrollment, Retention, Graduation

Curriculum Checklist – Follow religiously.

General Education Subjects – 24 units

1. ENG 13

2. Arts 1

3. Fil 40

4. Kas 1

5. Soc Sci 1

6. Philo 1

7. Math 10

8. STS 1



Admission, Enrollment, Retention, Graduation

 Proficiency Examination in Physical Education (PEPE) (or credit by 

examination), in PE courses is given to enable students who are 

already skillful in one (1) or more sports to acquire advance units in 

PE. Any student who passes a PEPE shall be given credit for the 

corresponding PE course. Students may take proficiency 

examination in one (1) or more courses to meet the PE 

requirements. The examination is given twice a year, i.e., before 

the start of every semester.



Admission, Enrollment, Retention, Graduation

 National Service Training Program (NSTP) – Under the NSTP Act of 

2001, starting AY 2002-2003 all freshmen, male or female, must take 

6 units of any of the following:

 - Civic Welfare Training Service (CWTS) 

 Literacy Training Service (LTS)

 Reserved Officers’ Training Program (ROTC) / Military Science (MS) 

 Please note: Same component, same college. Some colleges 

offer 1 & 2 in the Midyear. Band members with scholarship must 

enroll in MS/ROTC 1 & 2.

 For transfer students, to credit your NSTP, go to the NSTP office for 

validation, bring your OTR.



Admission, Enrollment, Retention, Graduation
 1. Change of Matriculation (CoM) – Change of matriculation is 

the addition and/or cancellation of a class and/or change of 

section after a student has officially registered. It is processed 

online. 



III. Retention



Admission, Enrollment, Retention, Graduation

 Attendance – Not more than 6 absences for classes that meet twice a week, but 

not more than 3 absences for classes that meet once a week

 Excuse Slip – If reason of absence is health/sickness, secure medical certificate 

from the UP Health Service (UP Infirmary).

 Dismissal/Suspension – As a rule, classes should be dismissed at least 10 minutes 
before the end of the period, with the option to make it 15 minutes for students 

who need more time to get to their next class.

 Only the Chancellor has the authority to dismiss [suspend] classes, except in 

unusual cases where the Dean/Head of unit may.



Admission, Enrollment, Retention, Graduation

 Dropping of subjects (if not attending or absences reached more than the 

allowable number to avoid grade of 5.00)



Admission, Enrollment, Retention, Graduation

 Leave of Absence (If you have to stop schooling for one reason or another, 

file an LOA so that you will not be tagged as AWOL, for which you will have 

to apply for re-admission in your program.)



Admission, Enrollment, Retention, Graduation

Grade for course work The work of students shall be rated at 

the end of each semester/trimester/term in accordance with 

the following grading system: [Art.369; 27th UC meeting, Dec. 

14, 1991; 1179th BOR meeting, Feb. 26, 2004*] 

UPPER LOWER

1.0 Excellent 

1.25 

1.5 Very Good 

1.75 

2.0 Good 

2.25

2.5 Satisfactory 

2.75 

3 Pass 

4 Conditional 

5 Fail 

Inc Incomplete 



Admission, Enrollment, Retention, Graduation

Grade of INC/4.0 – Removal of the “Inc/4.0” must be done 

within the prescribed time [one (1) academic year within 

which there are three (3) regular removal periods] by passing 

an examination or meeting all the requirement of the course, 

after which the student shall be given a final grade based on 

his/her overall performance. The grade of “4” is automatically 

changed to “5” when the one-year grace period for removal 

has lapsed. The University Registrar will change the grades 

from “4” to “5”. The Permit for Exam form duly signed by the 

faculty and College Secretary is required. A student who will 

complete/remove grades with INC/4.0 during the 

semester/midyear should have residency status.



Admission, Enrollment, Retention, Graduation

 IMPORTANT! College Retention Rules

 Any student who, at the end of the semester, obtains a grade 

of incomplete in any MAJOR course has one year or two (2) 

semesters to complete that course. The student may either re-

enroll the subject or complete his deficiency. If the student fails 

to obtain a final grade, or if the grade is a 5, he will be placed 

on probation or may be dropped from the program.

Music Theory subjects (MuT 10, 11, 12, and 13) are basic music 

courses. Any student who obtains two (2) consecutive grades 

of five (5) in these courses shall be disqualified from the 

College. A course cannot be enrolled for more than two times



Admission, Enrollment, Retention, Graduation

 University Scholar/College Scholar (Honorific Scholarships). The University 

recognizes academic excellence by conferring the following honorific 

scholarships. (These do not entitle the holders to any tuition waiver or discounts.)

 University Scholar. Any undergraduate student who obtains at the end of the 

semester an absolute minimum weighted average of “1.45” or better, or a 

graduate student with an absolute minimum weighted average of “1.25” or 
better is given this honorific scholarship. University Scholars are listed in the 

President’s list of Scholars. 

 College Scholar. Any undergraduate who, not being classed as University 
Scholar, obtains at the end of the semester an absolute minimum weighted 

average of “1.75” or better, or a graduate student who obtains an absolute 

minimum weighted average of “1.5” or better is given this honorific scholarship. 

College Scholars are listed in the Dean’s List of Scholars.



Admission, Enrollment, Retention, Graduation

 Good Scholastic Standing

 A student is in good scholastic standing if at the 

end of the semester s/he obtains a final grade of 

“3” or higher in at least 75% of the total number of 

academic units in which s/he is registered. 

 Warning. Students who obtain final grades at the 

end of the semester below “3” in 25% - 49% of the 

total number of academic units which they are 

registered shall warned by the Dean to improved 

their work.

PD

Dismissal

Probation

Warning



Admission, Enrollment, Retention, Graduation

 Good Scholastic Standing

 A student is in good scholastic standing if at the end 

of the semester s/he obtains a final grade of “3” or 

higher in at least 75% of the total number of 

academic units in which s/he is registered. 

 Probation. Students who at the end of the semester, 

obtain final grades below “3” in 50% - 75% of the total 

number of academic units in which they have final 
grades shall be placed on probation of the 

succeeding semester and their load shall be limited 

to the extent to be determined by the Dean.

 Probation may be removed by passing with grades 

of “3” or better in more than 50% of the units in which 

they have final grades in the succeeding semester.

PD

Dismissal

Probation

Warning



Admission, Enrollment, Retention, Graduation

 Good Scholastic Standing

 A student is in good scholastic standing if at the end 
of the semester s/he obtains a final grade of “3” or 
higher in at least 75% of the total number of academic 
units in which s/he is registered. 

 Dismissal. Students who at the end of the semester 
obtain final grades below “3” in at least 76% of the 
total number of academic units which they receive 
final grades shall be dropped from the rolls of the 
college or school.

 Permanent Disqualification. Students who, at the end 
of the semester, obtain final grades below “3” in 100% 
of the academic units in which they are given final 
grades shall be permanently barred from readmission 
to any college of the University.
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Admission, Enrollment, Retention, Graduation

IMPORTANT!

 Updating of Records – Students are advised to see Ms. Connie, 

Office of the College Secretary in March (2nd semester) and 

October (1st semester) for checking of grades/credentials.



Admission, Enrollment, Retention, Graduation

IMPORTANT!

 2012 Code of Student Ethics

 No freshmen is allowed to join any frat/sorority/organization during 
the first year of study.

 Acts of Misconduct: Intellectual dishonesty, harm, harm to persons, 
damage to property, inappropriate behavior, violation of policies on 
use of IT resources

 Corrective measures: Admonition, cancellation of registration, 
suspension, expulsion, withdrawal of degree, fine, disqualification 
from honors, reparation, restitution, Suspension of IT privileges, 
community service



IV. Graduation



Admission, Enrollment, Retention, Graduation

One semester before you graduate, you should apply for 

graduation to check on your lacking courses and deficiencies.

Graduation – Students must file an application as candidates 

for graduation with the Office of the College Secretary. They 

shall be recommended for graduation by the faculty after 

having satisfied all academic and other requirements 

prescribed for graduation.



Admission, Enrollment, Retention, Graduation

 Graduation with Honors – A student aiming 

for honors must have a regular load (15 units 

or more per semester). If underloaded, the 

case will be evaluated by the CSAPG. 

Students must write a letter with attached 

supporting documents on reason why the 

they are underloaded. Students who 

complete their courses with the following 

ABSOLUTE MINIMUM weighted average 

grade shall be graduated with honors:

Summa cum laude:  1.20

Magna cum laude: 1.45

Cum Laude: 1.75



Admission, Enrollment, Retention, Graduation

 Final Requirements: Public Recital (Performance Majors), Special 

Project (Music Education Majors), or Research Paper (Musicology 

Majors)

 Recitals

1. Open to the public

2. No tickets

3. Should follow program repertoire as advised by teacher/adviser

4. Reception not allowed within the college premises



Offices, Services, and Staff

UP College of Music



Offices, Services, and Staff

UP College of Music

Office of the Dean and Administration Services c/o Ms. Eva Cadiz (ANX 102)

College Secretary’s Office and Student Services c/o Ms. Connie Rongavilla

(ANX 102)

Library Services c/o Ms. Flor Santos (Music Library)

Extension Office c/o Ms. Riza Balucos (Extension Program ANX 106)

Office of Associate Dean (AH 207 )

College Student Council - www.facebook.com/UPCMuSC (AH 2

http://www.facebook.com/UPCMuSC


Dean’s Office/ Administrative Services ANX102



College Secretary’s Office/ Student Services



Library Services



Janitorial and Security Staff



Department Advising (10:00-11:00)

Department offices

 Composition Department: Abelardo Hall Annex 208

 Conducting Department Abelardo Hall Annex 210

 Keyboard Department Abelardo Hall Room 109

 Musicology Department Abelardo Hall Room 101/216

 Music Education Department Abelardo Hall Annex 204

 Strings Department Abelardo Hall Room 219

 Voice, Music Theatre, and Dance Department Abelardo Hall Annex 218/AH213

 Winds and Percussion Department Abelardo Hall Room 205



11:00 – 12:00 noon Abelardo Hall ANX 102
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